
SAMPLE APPLICATION  
No Paper Applications will be accepted. Apply Online.

Personal Profile   

Name:  Address:  
Social Security:           
Home Phone:   Email:  
Alternate Phone:  Notification Preference: Email   

 
 
  
Other Personal Information 

Driver's License:  

Can you, after employment, submit proof of your 
legal right to work in the United States?  

What is your highest level of education?  

 
 
  
Preferences 

Preferred Salary:  

Are you willing to relocate?  

   

Types of positions you will accept:  

Types of work you will accept:  

Types of shifts you will accept:  

Objective 

 

Education   
College 
 
Dates Attended:  
Location:  

 

Did you graduate:  
College Major/Minor: 
Degree Received:  

 

Work Experience   
Title: 
Dates: 
 
Company:  

Address: 

Phone: 

Hours worked per week:  
Monthly Salary: 
May we contact this employer? 

 
Duties 



 

Reason for Leaving 

Title: 
Dates: 
 
Company:  

Address: 

Phone:  

Hours worked per week:  
Monthly Salary: 
May we contact this employer? 

 
Duties 

 
 
Reason for Leaving 

Certificates and Licenses    

  
Type:   
Number:    
Issued by:    
Date Issued:               Date Expires:    
  

Skills   
Office Skills   

Typing:  
Data Entry:   

 
 
  
Languages 

 

Speak, Read, Write   

Additional Information   
Military Service   

 

 

References   
       
 
 
 
 

 

 

 



Resume   
Text Resume 
 
 
Resume Attachment 
None  

 

Agency-wide Questions   
1. Q: How did you hear about us?  
  A:    

    
2. Q: Are you currently employed?  
  A:    

    
3. Q: Are you legally authorized to be employed in this country?  
  A:    

    
4. Q: If you work for the City of Surprise currently, or have in the past, provide the dates of 

employment, position title, department, and reason for leaving if applicable. If not 
applicable, please state "Not Applicable." 

 

  A:    

    
5. Q: Please provide the name, relationship, title, and department of family members who work 

for the City of Surprise. If none, please state "None."  

  A:    

    
6. Q: On what date are you available to start work?  
  A:    

    
7. Q: Are you currently on "lay-off" status and subject to recall?  
  A:    

    
8. Q: If you have ever as an adult, been convicted of a misdemeanor or felony other than a 

minor traffic violation, provide the date of the conviction, nature, and disposition of 
offenses. NOTE: A conviction does not necessarily prevent your employment with the City 
of Surprise. 

 

  A:    

    
9. Q: The following questions regarding race, sex, age, veteran and disability status are needed 

to analyze and assure compliance with the City and federal Equal Employment 
Opportunity (EEO) laws. Your cooperation in voluntarily giving this information is 
important to the success of our Equal Employment Opportunity reporting requirements. 
This EEO information is confidential. It is not used in hiring, interviewing, or any other 
employment decision. It will be available only to authorized personnel for research and 
evaluation purposes. Refusing to provide this information will not subject you to adverse 
treatment. Please affirm that any responses given are voluntarily. 

 

  A:    

    



10. Q: What is your gender?  
  A:      

    
11. Q: What is your age group?  
  A:      

    
12. Q: Racial/Ethnic Data: Please identify yourself in terms of the racial/ethnic groups below:  
  A:      

    
13. Q: Are you disabled?  
  A:      

    
14. Q: Are you a veteran?  
  A:      

    

Supplemental Questions   
1. Q: What level of higher education have you completed  
  A: Â    

    
2. Q: How many years of experience do you have in the related field?  
  A:    

    
3. Q: Do you possess a valid Arizona Driver License?  
  A:    

      
 


